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BOOK BUYING IN WAR TIME. 


T= Central Bureau for Library Book Imports established for the purpose of 
recommending special licences to libraries has now been functioning for some 
time, and appears to be a very satisfactory solution of the problem. There was 
a tendency at Conference to regard the action taken in asking for the Bureau as 
a questionable one. Indeed one of the most interesting debates of Conference 
centred round this very point. Members were fully apprised of the fact that the 
approach had come from the Council of the Association, Whether or not the 
Council had acted unwisely was for a time debated very warmly. 


Although to some the Bureau, located as it is in a Government Department, 
may seem, and particularly in war time, suspiciously like a censorship organization, 
the fact remains that under it, with the extra latitude which, faced with the neces- 
sity for conserving sterling, the Government is allowing to libraries, more books 
will actually reach the shelves than could otherwise have been bought. If there 
was any lack of wisdom in the Council’s approach to the Government, it was in 
not suggesting a completely disinterested and non-government tribunal, and even 
here it is problematical whether such a proposal would have proved workable. 
A tribunal of this nature would have been extremely hard to constitute and would 
moreover have cost a good deal of money to maintain, The impartiality of the 
Bureau is ensured by an advisory committee composed of two public library 
representatives and the Liaison Officer between the Association and the Country 
Library Service. Under such an arrangement, should points arise requiring the 
safeguarding of the interests of libraries who are members of the Association, 
the machinery is there ready to be used. 


The Bureau appeared and still appears a practical necessity. The alternatives 
would have been simply to submit to the 50% restriction on the importing of 
books, which might have had tragic consequences for our libraries, or else to ask 
the Government to remove the restriction from public libraries altogether. In 
view of the sterling funds situation at the moment, it is very unlikely that the 
Government would have agreed to issue unconditional special licences to libraries. 
Moreover, we cannot honestly claim that unconditional special licences would 
be used always and everywhere for the importation of books and periodicals of 
a type for which there is a case for favoured treatment. 

Conference and Council have both shown that they realise that the danger 
of the Bureau being used for the purpose of censorship is remote and that the 
arrangement that was come to is the best that could have been arrived at in the 
circumstances. It does ensure that libraries can buy up to the normal level instead 
of only half as much as in the past. The only criterion is that the books which 
are ordered by special licences must be such as the Bureau, charged with the 
duty of regulating imports could conscientiously recommend for special licences. 
This, surely, is not too much to exact. 

Prices of books of all kinds have gone up to the retail buyer, and for the 
most parts the discounts allowed to public libraries do not show a greater resulting 
increase to libraries than the schedules of retail prices do to the casual buyer 
over the counter; that is to say, in the majority oi classes of books, the libraries 
have only been asked to bear as much increase in cost as the ordinary buyer. The 
new terms have been circulated to members. 
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As with all supplies, it is important to ensure 
that large enough credits are available to cover 
the cost of books ordered from abroad. If a 
bookseller accepts an ordinary library order, 
the books will be brought in on the bookseller’s 
import licence. If a special licence is applied 
for from the Central Bureau then the special 
licence will cover the difficulty. If, on the other 
hand, books are imported directly from over- 
seas sources, it is important to note that the 
library must itself be in possession of an import 
licence covering the amount required to be paid, 
as otherwise the library will be in difficulties 
when the question of a payment arises. 


The New Prices. 


It will be remembered that not long ago the 
Associated Booksellers of New Zealand gave 
three months’ notice of termination of the 
existing agreement relating to book prices. 
Recently a new agreement has been entered into, 
as members have been notified; in the mean- 
time, however, the Booksellers had increased 
their schedules of retail prices. A comparison 
of the old and new retail prices and of the old 
and new prices to libraries is interesting, and 
this is furnished in the tables shown below :— 


Table A—Standardised Prices—General Literature. 


Old Price New Price 
Published Old Retail to Libraries— New Retail to Libraries— Increase to Increase to 
Price Price Retail Price Price Retail Price Libraries Casual Buyer 
less 15 % less 10% 
s. d. s. d s. d s. d. s. d. s. d. s. d. 
20 3 0 = 7 3 3 2 11 0 4 Oo 3 
3 6 5 6 48 6 0O = 0 9 0 6 
4 6 , € 6 5 8 0 Y 2 0 10 0 6 
5 0O 7 6 6 5 8 6 7 & g 3S 1 oO 
> a ll 6 9 9 12 6 ll 3 1 6 1 Oo 
8 6 13 6 ll 6 14 6 Be 6s a 10 
10 6 16 0 13 7 17 6 15 9 ; i 6 
12 6 19 6 16 7 21 O 18 11 2 4 1 6 
15 0O 22 6 19 2 24 6 _ 6S 2 11 20 
17 6 26 O wm 3 27 6 24 9 2 8 1 6 
18 6 27 6 23.65 29 6 26 7 3 2 7 o 
21 O 31 O 26 4 3 oO 29 #9 > > 2 0 
Table B—Indent Prices—General. 
Old Price New Price 


Published to Libraries— New Retail 


Price Published Price Price 
plus 20% 
a d. s. d. e & 
1 6 1 10 2 9 
2 6 3 0 4 6 
3 Oo > 5 O 
5 Oo 6 0 8 6 
6 6 7 10 ll 3 
7 6 9 0 12 6 
8 0 ae 13 6 
9 6 ll 5 15 9 
10 6 sa 7 17 6 
11 O 33 «CS 19 0 
12 6 15 0 21 O 
15 0 18 ‘O 24 6 
18 6 22 3 29 6 
21 O 23 3 33 O 


to Libraries— Increase to 
Retail Price Libraries 


less 200% 
s. d. s. d. 
2 3 0 5 
i. 0 7 Book Club 
40 0 5 
6 10 0 10 
9 0 1 2 
10 O s © 
10 10 ee 
ma 7 3 2 
14 0 1 5 
o 3 2 0 
16 10 1 10 
19 7 a 
23 7 1 4 
26 5 . 2 


AVM 
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Table C—Half Price Fiction—Less 124 % (Metropolitan Libraries). 
, ' Old Price New Price to 
Published Old Retail to Libraries— New Retail Libraries—New Increase to Increase to 
Price Price Retail Price Price Retail Price Libraries Casual Buyer 
less 10% less 125% 
s. d. s. d. s. d, s. d. s. d. s. d. s. d. 
20 2 6 2 3 29 | 0 2 Oo 3 
3 6 4 6 4 1 5 0 45 0 4 0 6 
4 0 > ¢ 4 6 5 6 410 0 4 0 6 
4 6 5 6 5 0 6 0 5 3 0 3 0 6 
5 0 6 6 5 10 7 0 6 2 0 4 0 6 
6 0O 7 6 6 9 8 0 7 0 0 3 0 6 
9 6 11 O 9 11 12 0 10 6 0 7 1 Oo 
10 O 12 0 10 10 13 O ll 5 0 7 1 oO 
12 0 15 0 13 6 15 0 13 2 0 4 decrease — 
Table D—Half Price Fiction—Less 10%. 
3 i“ Old Price New Price to 
Published Old Retail to Libraries— New Retail Libraries—New Increase to Increase to 
Price Price Retail Price Price Retail Price Libraries Casual Buyer 
less 10% less 10% 
s. d. s. d. s. d. s. d. s. d. s. d. s. d. 
20 2 6 2 3 29 2 6 0 3 0 3 
3 6 4 6 41 5 0 4 6 0 5 0 6 
40 5 0 4 6 > = 5 0O 0 6 0 6 
4 6 > © 5 0 6 0 > § 0 5 0 6 
5 0O 6 6 5 10 7 0 6 4 0 6 0 6 
6 0 7 & 6 9 8 0 > Ss 0 6 0 6 
9 6 ll O 9 ll 12 Oo 10 10 0 ll 1 O 
10 O 12 0 10 10 13 O ll 9 0 ll a 
12 0 15 0 13 6 15 0O 13 6 —_ — 
Table E—Half Price General Books. 
Old Price New Price 
Published Old Retail to Libraries— New Retail to Libraries— Increase to Difference to 
Price Price Retail Price Price Retail Price Libraries Casual Buyer 
less 10% less 73% 
s. d. es & s. d. s. d. s. d. es ¢€ s. d. 
1 0 Ba 1 2 1 3 1 2 — —_ 
1 6 20 1 10 2 0 1 10 — — 
| 2 0 29 2 6 29 27 0 1 _ 
3 6 4 6 4 1 4 6 42 0 1 —_ 
5 @ 6 6 5 10 6 6 6 0 0 2 — 
7 6 9 6 8 7 9 6 8 10 0 3 — 
10 6 13 6 12 2 13 6 12 6 0 4 — 
12 0 15 0O 13 6 15 0 13 11 0 5 — 
13 6 17 0 15 4 17 0O 15 9 0 5 — 
15 0 18 6 16 8 18 6 yw 3 0 5 — 
Table F—“7s. 6d. Novels.” 
Published Old Retail Old Price New Retail New Price to Increase to increase to 
Price Price to Libraries Price Libraries Libraries Casual Buyer 
s. d. s. d. s. d. s. d. s. d. s. d. s. d. 
8 3 7 6 indent 6 0 — indent 7 0 1 0 _ 
— — stock 6 5 8 9 stock 7 8 a 1 3 
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The following comments on individual classes 
should be made :—Table A: The increase to 
the libraries resulting from the retail price sub- 
ject to the new discount is greater than the 
increase to the casual buyer resulting from the 
new retail price. Table B (Indent Prices) : 
There is no basis of comparison. Table C (Half 
Price Fiction—less 12%): The increase to the 
libraries is less than the increase to the casual 
buyer. Table D (Half Price Fiction — less 
10%): The increase to the libraries is either 
less than the increase to the casual buyer or the 
same. Table E: The half price books class 


shows a slight increase to the libraries and no 
increase to the casual buyer. Table F (7s. 6d. 
Novels): Shows an increase of 1s, 3d. to the 
libraries and an increase of 1s. 3d. to the casual 
buyer. This increase applies only to books ex 
stock : the increase on books indented for the 
libraries amounts only to 1s. 

While in some classes the libraries suffer a 
little, in the upshot, in comparison with the 
casual buyer, in others they gain in comparison. 
It is apparent that the libraries are not being 
called upon to pay more than a fair portion of 
the increase in the price of books. 


BRANCHES AND SECTIONS. 


Canterbury. 


At the annual meeting of the Canterbury 
Branch, held at the Canterbury Public Library 
on March 7, the following officers were elected 
for the 1940 session :—President, Mr. R. W. 
Flintoff, Vice-President, Mr. E. J. Bell; Hon. 
Secretary-Treasurer, Mr. John Stringleman; 
Committee, Mrs. J. F. Wilson, Misses Leslie 
Callaway, M. T. Ennis, G. Lillian Jeffreys, 
Messrs. H. Jackson, and W. H. Ford; Hon. 
Auditor, Mr. W. C. Prosser. The committee 
took charge of the arrangements for Miss 
Carnell’s visit to Christchurch. The annual 
report recites the various meetings held during 
the year and shows a particularly interesting set 
of discussions. A sub-committee composed of 
Miss Jeffreys (convener), Mrs. Cox and Miss 
Hudson has been particularly active in sur- 
veying the hospital library position in Christ- 
church. Miss Ennis, of the Public Library, and 
Mr. Gilby Hay, of Toc H, have been co-opted 
to this committee. The lack of centralization 
in the Christchurch libraries is always making 
itself felt in minor ways, and the latest means 
considered to cope with one evil is a co- 
operative black-listing system for defaulting 
subscribers. For the current year, an advisory 
committee of the Branch has recommended a 
definite division of activity into two sections— 
one of these to be the innovation of an instruc- 
tional course primarily for professional library 
workers, but open to all, held probably weekly 
at suitable periods during, the year, such as 
March to May and September to November. 
The second recommendation of the sub- 
committee was that there should be about four 
open general ings of interest to all con- 
nected with library work, especially in the 
Christchurch district, and that they be held 


preferably at different suburban libraries. The 
balance sheet shows an amount of £10 14s. 7d. 
in hand. 


Otago. 

Otago took Miss Carnell at her word when 
she remarked that she wished to get staff 
opinions, The Branch arranged an evening 
meeting which was well attended by assistants 
from both University and Public Libraries. 
Brief informal talks on selected topics by eight 
different members began the evening, after 
which everyone joined in a lively discussion. 
Miss Molly Fleming presided at the meeting 
and speakers included Misses N. Gordon, B. 
Randle, N. Mercer, A. Fache, P. Cameron, P. 
Coombs, R. Howell. 

English Library Association examinations 
were severely criticized, not only on such mmor 
counts as the vagueness of the examination 
dates and the likelihood at present of papers 
never arriving, but because the necessary mem- 
bership of the English Association often pre- 
vents assistants joining the New Zealand Asso- 
ciation and irrelevance of much of the study 
material to New Zealand conditions. There was 
general agreement that a New Zealand cor- 
respondence school was badly needed. Material 
collected for the manuals necessary for such a 
course would go a long way toward giving New 
Zealand a library literature of her own, a litera- 
ture which would be further +e if a 
requisite of the course might be a paper or a 
short thesis on some special New Zealand 
library topic, ie, New Zealand library law, or 
the establishment of technical libraries. 

An auxiliary of a correspondence course 
might be week-end training courses for country 
librarians in large city libraries, or ex es. 
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between city and country librarians. Miss Car- 
nell pointed out that town assistants wanted 
exchanges with other towns; it was more neces- 
sary for town assistants to go to the country. 

Unionism was another major topic of the 
evening. Comparisons were drawn between the 
position of the library employee who was a 
member of the Printers’ & Book-binders’ Union 
and the library assistant who belonged merely 
to the Municipal Employees’ Union. The latter 
was completely at the mercy of the City 
Council. Municipal Employees’ Unions, be- 
cause of heterogenous membership, were some- 
what ineffective. The feeling of the meeting 
was that a national union of librarians was 
necessary. 


Wellington. 


The annual meeting of the Branch was held 
in the Lecture Hall, Central Library, on March 
19. ee ae eee 
of the interest displayed by members in 
question of the representation of branches ha 
sections on the council. A sub-committee, com- 
prising Messrs. N. H. Buchanan and J. O. 
Wilson, was set up, to formulate proposals for 
the better representation of all interests on the 
council, special attention to be given to the 
election a ain by postal ballot, representa- 


tion of local body interests, representation of 
branches and sections, and methods of nomina- 
tion for office. A sub-committee to survey the 
existing provision of library facilities in the 
hospitals of the Wellington district was set up. 
Further sub-committees were elected, to revise 
and prepare for publication the union list of 
library text books and periodicals, to redraft the 
constitution of the Branch, and to consider 
broadening the social activities of the Branch. 
An opportunity was taken to thank Mr. Hall for 
his great interest in the affairs of the Branch 
and the Association. Mr. Perry, in moving this 
vote of thanks to the retiring Honorary Presi- 
dent, said that Mr. Hall’s assistance had been 
invaluable in drafting the Association’s new 
constitution, but ed that when this task 
was done Mr. Hall had not sought re-election. 
A hearty vote of thanks was carried with 
acclamation. Officers for the year were elected 
as follows:—Hon. President, Dr. G. H. 
Scholefield; President, Miss J. Rawson; Vice- 
presidents, Messrs. G. T. Alley, W. J. Gaudin, 
J. W. Heenan, H. Miller, J. Norrie, C. S. Perry, 
and W. S. Wauchop; Hon. Secretary-Treasurer, 
Mr. K. G. Mawson; Committee, Misses A. 
Denton, G. Kerry and A. Woodhouse, Messrs. 
A. Bagnall, I. K. McGregor, W. A. Lindsay, 
W. J. R. Scollay and J. O. Wilson 


GENERAL NEWS. 


Personal. 

Miss L. McKenzie, M.A., and Miss C. Pass- 
more, M.A., have been appointed junior 
assistants in the Otago University Library. 
Waltham. 


The secretary of the Waltham Public Library 
has sent forward a copy of the annual report 
and balance sheet. The annual report expresses 
gratitude to the Christchurch City Council for 
the modernization of the former dilapidated 
library building. Heating arrangements have 
been installed. The library is slowly forging 
ahead, and it is hoped at an early date to add 
a reading room to the other facilities provided. 
“NEW ZEALAND LIBRARIES.” 

Copies of the February issue of “NEW 
ZEALAND LIBRARIES” are already out of 
print, and a few copies are urgently required 
by the headquarters of the Association. Would 
any members who have no further use for their 
copies, and who do not pred fs =~ for binding, 
good enough to send 


= 


Examinations. 


Association, London, to the effect that it is in- 
tended to hold the examinations in New 
Zealand if possible in the week from May 20 to 
May 25. Every effort is being made to ensure 
that the papers will arrive here in time for the 
examinations to be held at that time, as uni- 
formity in this respect is held to be most 
important. 


South African Library Association. 


A communication has been received from the 
Hon. Editors of the Index to South African 
Periodicals. This is being issued under the 
auspices of the South African Library Associa- 
tion, published quarterly with annual cumula- 
tions, as from January, 1940, at a yearly sub- 
scription of £2 2s. The address is Johannesburg 
Public Library, Market Square, Johannesburg, 
South Africa. 
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should be made payable to the Hon. Treasurer, 
South African Library Association, P.O. Box 
397, Pretoria, South Africa. 


New Education Fellowship. 


The following paragraph, extracted from the 
latest number of “S.T.A.,” the official organ of 
the N.Z. Secondary Schools’ Association and 
N.Z. Technical School Teachers’ Association, 
will be of interest to members :— 


“During 1937, very successful educational 
conferences were held in New Zealand under 
the auspices of the New Education Fellow- 
ship. The surplus funds, amounting to nearly 
£1,400, were vested in four trustees, Pro- 
fessor Sir Thomas Hunter (Chairman), Mr. 
N. T. Lambourne, Professor W. H. Gould, 
and Mr. G. R. Ashbridge. The annual 
report presented to the trustees at a meeting 
held in Wellington recently, showed the 
position of the trust two years after the con- 
ferences from which the funds were derived. 
There are two separate trust funds, the 
general fund being now £750. Part of this 
has been reserved to meet preliminary 
expenses of any future conferences, and the 
balance has been allocated to meet the needs 
of the N.E.F. groups in the four centres. So 
far only the Dunedin group has made any 
call on the fund, in support of some experi- 
ments it has fostered in schools in the district. 
The report of one of the experiments will be 
published shortly by the trustees, under the 
title of ‘ Physical Education in the Primary 
School.’ 

“The other fund is the library fund of 
£550. Over £80 has been spent during the 
past year in the purchase of educational 
books for the use of members of the N.E.F. 
In the four main centres the books are housed 
In the four main centres the books are hohsed 
in the Public Libraries and by the courtesy 
of their staffs are made available to the 
general public. Books have also been pro- 


vided for the Community Centre at Feilding,. 
to assist in the work of adult education being 
carried on there. 


“Those interested in the work of the N.E.F. 
can obtain full particulars from the Secre- 
taries of the groups, who are :—Mr. C. L.. 
Gillies, Teachers’ Training College, Auck- 
land, S.E.3; Mr. L. Stannard, Northland 
School, Wellington, W.2; Mr. A. Linn, 
Teachers’ Training College, Christchurch,. 
C.1.; Mr. D. E. Murray, Otago Boys’ High 
School, Dunedin, C.2; or from the Secretary 
to the Trustees, Mr. H. C. New 
Zealand Council for Educational Research, 
Brandon Street, Wellington, C.1.” 


Paper Shortage. 

In view of the paper shortage which is 
already being felt in New Zealand in respect 
of the great increase in the prices of various 
papers, boards, etc., it will be necessary for the 
Association to conserve paper supplies as far 
as possible for the duration of the war. For 
this reason members will be asked to put up 
with certain inconvenience, but measures are of 
course being taken to ensure that they are 
apprised of all essential facts from time to 
time. 


Otage University Library. 

The March, 1940, issue of Notes and Acces- 
sions records a convenience to research students. 
The Library can give considerable assistance to 
students embarking on research work. There 
is a small research room equipped with adding 
machine and slide-rule, where a typewriter may 
be used. There are numerous bibliographies, 
indexing services, catalogues, etc. Material not 
in the library can usually be made available 
through inter-library loan or microfilm copies. 
And last, but by no means least, there is a staff 
trained in the use of reference material. Those 
wishing for assistance should consult the 
Librarian as early in the year as possible. 


DEPOSITS OF LIBRARIES. 


The old idea of the public library being 
simply an organization for the issue of books 
has been superseded by the conception of a 
community intellectual centre. In most sizeable 
places there are a number of societies, and 
many of these amass collections of books on 
their own particular topics. In some cases the 
collections are of considerable value and often 
enough they stand a chance of being dissipated 
on the death of some particularly enthusiastic 


individual or the lapse of the society. Even 
where this danger does not exist, it is always 
possible that a valuable collection of books 
which could be of assistance to the public is 
a a, only once or twice during the 

to a few individuals. Experience in 


and the members of the society derive great 
benefit from the deposit of collections of this. 
nature in the library whether the property in 
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the books passes to the library authority or not. 
The following is a specimen set of conditions 
governing such deposits :— 

LIBRARY OF THE 


is deposited in the 0... " 
Library upon the following conditions :— 

1. The property in the books shall pass to the 
Library but the books shall be available 
on loan to any member of the Club/ 
Association/Society on production of a 
card or chit from the Secretary setting out 
the name and address of the member, upon 
the ordinary terms and conditions govern- 
ing loans of books from the Public Library 
to subscribers, but free of charge. 


Alternative to Clause 1.: 


1. (a) The books remain the property of the 
Club/ Association/Society and are 
available on loan to any member of 
the Club/Association/Society on pro- 
duction of a card or chit from the 
secretary setting out the name and 
address of the member, upon the 
ordinary terms and conditions govern- 
ing loans of books from the Public 
Library to subscribers, but free of 
charge. 

(6) The Club/Association/Society will 
immediately effect its own insurance 


upon the books. 





SCHOOLS’ 


Or alternatively : 
(6) The Club/Association/Society hereby 
indemnifies the Libraries against any 
claim for loss or damage arising out 


of the Library’s custody of the books. 


2. The books are available to members of the 
general public for reference purposes, and 
to subscribers on loan, upon the same con- 
ditions as other books in the Public 
Library, provided that, at the discretion of 
the Secretary of the Club/Association/ 
Society, the use of any book may be re- 
stricted to reference use only, and marked 
accordingly. 

3. The care and repair of the library is in 
the hands of the Public Library. 

4. The books shall be cat in the same 
manner as the books of the Public Library 
and the cards kept on the same card cata- 
logue. 

5. All books belonging to the Club/Associa- 
tion/Society are to be clearly marked with 
a separate label, in addition to the usual 
Public Library stamp. 

6. Periodicals may be received by the 
Libraries from the Club/Association/ 
Society upon the same conditions as books. 


If the property is not to pass a clause should 
also be inserted enabling the agreement to be 
determined after a stated eae of notice. 


SECTION. 


CATALOGUING: AN OUTLINE. 
By Miss J]. W. Rawson, M.A., F.L.A., Chief Cataloguer, Country Library Service, Wellington. 


Part II. 
Subject Entries. 

In order to derive the full benefit from the 
catalogue all works of non-fiction must be 
entered under the subject as well as under the 
name of the author. 

The fundamental rule is that every work 
must be entered under its specific subject and 
not under a more general heading which in- 
cludes that subject. A book on Physics is 
entered under that heading, and not under 
Science; one on Horses goes under that head- 
ing, and not under Animals, or even Mammals. 

y books of composite authorship (such 
as collections of plays), or of collective material 
(such as biographical sketches) contain much 
valuable matter. In order that such material 
may be utilized to the fullest extent, it is neces- 


sary to analyse the contents of this type of book 
and provide added analytical entries for the 
various topics. In a school library, the collec- 
tion being relatively small, it is necessary to 
make the fullest use of every book on the 
shelves, but, at the same time, it is unwise to 
overload the catalogue with unnecessary sub- 
ject entries. How far this analysis of books is 
to be carried will depend on various factors : 


(1) The amount of material on a 
topic already available in the library; the 
less the material the greater the need for 
analytical subject-entries. 

(2) The extent and character of the demand 
for that subject. 

(3) The literary value and factual accuracy 
of the book in question. 
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(4) The length of the article or chapter. 

(5) The relative importance and method of 
treatment of the subject-matter. 

(6) The printed indexes available covering 
the topic. 

(7) Local needs and conditions; special atten- 
tion must be paid to all material dealing 
with local history and topography. 

In her Introduction to Cataloguing and the 
Classification of Books, Margaret Mann, speak- 
ing © the necessity for avoiding the overloading 

the catalogue with subject-entries, lays down 
the following principles as a guide : 

(1) Do not enter a work under both subject 
and form: e.g., enter Essays on Art 
under Art only. 

(2) Do not enter a work under place and 
subject when the subject does not lend 
itself to local treatment: e.g., enter a 
work on Radio research in Great Britain 
under Radio only. 

(3) Do not enter a work of definite scope 
under the inclusive as well as the specific 


heading : oo enter a work on Natural 
history as studied through bird life 
under Birds only. 


(4) Do not enter under the subject and under 

the type of reader for whom the book 
was written : e.g., Economics for college 
students enter under Economics only. 

(5) And, finally, do not enter events taking 

place in a certain locality under the 
event and the place : e.g., enter Olympic 
Games in Germany under Olympic 
games only. 

One of the problems which c up most 
frequently when dealing with the subdivision of 
topics is when to divide subject by place, and 
when to adopt the opposite course. The usual 
procedure is as follows :— 


(1) —— place put works of an historical 
e nature; also those dealing 
with social and political questions : 
New Zealand—History. 
New Zealand—Description and travel. 
New Zealand — Social life and cus- 
toms. 
New Zealand—Politics and govern- 
ment. 

(2) Under the subject, with geographical 
subdivision put works on the arts, and on 
scientific and technical subjects : 

Music—Russia. 


Botany—Australia. 





(3) Local material is an exception to the 
above rules; all works about the city or 
town in which the library is situated are 
to be entered under the place name. 

(4) For cities and towns other than local ones 
the ordinary rules apply, except that 
certain classes of institutions, such as 
libraries, are usually entered under the 
name of the city: 

Auckland—Libraries. 


If these principles are followed out, it will be 
apparent that, in each case, that aspect of the 
ic which is of prime importance will stand 
first; and that, after all, is the purpose of sub- 
dividing topics in this manner. In every case 
references must be made from the forms not 
used to those adopted, in order to prevent 
material from being overlooked : 
Australia—Botany, see Botany—Australia. 

In order to ensure that subject entries will be 
made according to a consistent plan it is advis- 
able to use one of the recognised printed lists of 
subject headings, such as List of Subject Head- 
ings for Small Libraries (Sears) (perhaps more 
suited to the needs of secondary school 
libraries) and Subject Headings for Children’s 
Books (Smith). Failing this, an alphabetical 
record must be kept of every subject heading 
and cross-reference used. This is most easily 
accomplished by writing each heading separ- 
ately on a standard 12.5 x 7.5 cm. card. The 
standard printed indexes are much more satis- 
factory, particularly in view of the fact that 
these works include excellent explanatory intro- 
ductions. 

Cross-references. 

In any form of catalogue cross-references are 
necessary, but especially in a dictionary cata- 
I , where entries on related subjects are 
widely separated by reason of the alphabetical 
principle on which the entries are arranged 

Cross-references fall into three main grou 
—(1) “See” references; (2) “see also” refer- 
ences; and (3) general references. “See” 
references are those which refer a reader from 

a heading not used to that which has been 
adopead, and may be employed with names of 
both persons and subjects : e.g., 

(a) Tweedsmuir, John Buchan, 1st baron, 

see Buchan, John, 1st baron Tweedsmuir. 

(6) Roman Catholic church, see Catholic 

church. 


This type of reference is absolutely essential 
in order to ensure that all material on a given 
subject is entered under the one subject head- 
ing, and also to direct the user of the catalogue 





sneer 


XUM 


NEW ZEALAND LIBRARIES 





who thinks of a variant form of heading, to the 
entry where the material is to be found. 

“See” references are made in the following 
cases :— 

(1) From terms that are synonymous, or 
practically so: Politics see Political 
science. 

(2) From the second part of a compound 
heading: Customs see Manners and 
customs. 

(3) From the second part of an inverted 
heading : Technical chemistry see Chem- 
istry, Technical. 

(4) From variant spellings : 
Aesthetics. 

(5) From opposites when they are included 
in the sense of a heading without being 
specifically mentioned: Intemperance 
see Temperance. 

(6) From the singular to the plural (which is 
the form generally used) when the two 
forms would not file together: Goose 

: see Geese. 

“See also” references refer a reader (a) from 
one subject to another of approximately equal 
value, where additional material may be found : 

Electricity see also Electric engineering; 
and (6) from an inclusive heading to a more 
specific heading : 

Art see also Painting. 

General references are also of two kinds. 
Firstly, there are those which are inserted in the 
catalogue to refer a reader to additional material 
held by the library in vertical files, picture col- 
lections and so on—material not as a rule fully 
catalogued on account of its ephemeral nature, 
but only indexed. This type of reference pre- 
vents the catalogue from becoming crowded 
with entries for material, such as pamphlets, 
which, though valuable at the time of issue, are 
later superseded by full-length and standard 
works. 

Then, there is that type of general reference 
which, instead of referring the reader to a long 
list of specific headings, serves as a “blanket” 
reference to all headings of a particular kind. 
For instance, at the end of the cards bearing 
the heading Libraries, a general reference is in- 
serted which reads somewhat as follows: “See 
also special classes of libraries (e.g. School 
pone subdivision Libraries under names of 


cities, and headings beginning with the word 
Library.” 


Alphabetical Arrangement of Entries. 
In a dictionary catalogue of all entries, 
whether under author, subject, or title, and all 


Esthetics see 


unas is to follow the “all through” 
(or letter by letter) Principle, or the “word 
word” (or nothing before something) m 
Most catalogues adopt the second alternative. 
The difference between the two methods is 
demonstrated by the following example :— 


All through. Nothing before something. 
White, Henry White, Henry 
White, Stanford White, Stanford 
Whitebait White birch 
White birch Whitebait 


This point having been decided, there are 
still several problems of arrangement to be 
solved. 

The same word used for different kinds of 
headings should be arranged in the following 
order :— 

person (as author) 

person (as subject) 

London, Jack (1876-1916), novelist. 
place (as author) London, County Council. 
place (as subject) .. Londo: . 
place (in a form heading or in a title) 

London Wall: a comedy. 

Forenames used as headings come before the 
same names used as surnames : 

George VI., King of Great Britain. 
George, Henry. 

Authors bearing the same family name are 
arranged by their respective forenames, prefixes 
such as Captain, Admiral, Doctor, and suffixes 
like M.A., B.sc., being dropped (though Mrs. 
is sometimes retained in the heading) while 
titles (such as Sir, Lady), though retained in 
the heading, are ignored in alphabetization : 

Drayton, Albert 
Drayton, Sir George 
Drayton, Henrietta 
Drayton, Mrs. Muriel. 

When two or more authors of the same name 
have the same forenames, arrange by their date 
of birth, if known, otherwise by some descrip- 
tive designation :— 

Butler, Samuel (1612-1680) 


. London, Jack. 
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Names followed by initials come before those 
followed by full Christian names 
with the same initials :-— 
Jones, H. A. 
Jones, Herbert 
The singular possessive case should arrange 
with the plural :— 
Maid Margaret of Galloway 
Maids abroad 
Maid’s awakening 
English names formed with prefixes and 
foreign ones that are not transposed are to be 
arranged as if they were spelt straight 
through : 


REVIEWS AND 


REVIEWS : 
THE LIBRARY ASSOCIATION. Year Book 
1940. 388p. Library Association, London. 
The current year book has been compiled 
along the same lines as its rs and 
gives the usual full information about the 
Association and its activities. In particular the 
list of recommended textbooks for examinations 
has been revised and enlarged. If criticism 
were necessary, it would be that the lists should 
oa in ae the Classification and 
taloguing list, for example, a rs very 
formidable to elementary or need 
students. 


NEW ZEALAND COUNCIL FOR EDUCA- 
TIONAL RESEARCH. Fifth annual re- 
port. 1939. 28p. 

Extremely well printed, this report contains 
the report of the President, Sir Thomas Hun- 
ter, as an introduction. Sir Thomas mentions 
that during the next five years, for which the 
same _——— financial provision has been made 
by the a Corporation as for the pre- 

vious period, it to direct attention 
mainly to the field of educational practice 

“for it is felt that the work already done 

places us in a position to investigate with some 

assurance of success the problems involved.” 

The report of the Director, signed by Dr. A. E. 

Campbell, covers the various activities of the 

Cound during the period under review, most 

of which have been noted in these 

columns. A list of the publications of the Coun- 
cil is appended. 


Ste., should be arranged as if they were spelt 
out as Mac, Saint, or Sainte, because that is 
how they are pronounced. Similarly, in title- 
entries such abbreviations as Mr., Mrs., Dr., 
Mile., Mme., are to be arranged as if spelt in 
full, Mister, Doctor, and so on. 

In the few cases where the title of a book 
begins with numeral figures, the titles are to 
be arranged as they would be spoken :— 


500 sixpenny recipes 
would be filed as if it were written 
Five hundred sixpenny recipes. 

In a classified catalogue, where the entries 
are filed according to the classification number, 
the sub-arrangement under any one number is 
alphabetical, and the above principles then 


come into force. 
(Concluded.) 


EXCHANGES. 


“THE TURNBULL LIBRARY RECORD.” 
No. 1, January, 1940. 

The Turnbull Library Record is the organ of 
the Friends of the Turnbull Library, the Secre- 
tary of which is Mr. Pat Lawlor, P.O. Box 965, 
Wellington. The paper will appear twice 
annually. The first issue contains 16 pages of 
typography, besides 2 plates, one showing the 
late Alexander Turnbull, and one an excellent 
photograph of the library itself. The intention 
of the publication is to do for the library “what 
neither a catalogue nor a guide book generally 
does.” It is intended to be the vehicle for, on 
the one hand, more precise particulars of books, 
manuscripts and other records, and on the 
other, the publication of short texts of import- 
ance to the research worker in various fields. 
Items covered in the issue are “William Bam- 
bridge’s Diary,” “]. R. Godley’s Letters to C. B. 
Adderley,” Coleridge’s “Monody on the Death 
of Chatterton,” an article on books famous in 
English literature, a manuscript of “John Peel,” 
and a note on Taylor’s “Pat and Present of 
New Zealand.” 

EXCHANGES : 

“ALA BULLETIN,” February, 1940, Vol. 34, 
No. 2. 

“ANNUAL REPORTS OF THE BOARD OF 
TRUSTEES AND THE LIBRARIAN OF 
THE PUBLIC LIBRARY OF THE DIS- 
TRICT OF COLUMBIA, 1939.” 

“ANDHRA GRANTHALAYAM,” December, 
1939. Vol. 1, No. 2. (The ee 


quarterly organ of the Andhra Desa 
Library Association. 
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“LIBRARY WORLD,” February, 1940, Vol. 
XTII., No. 484. 

“SOUTH AFRICAN LIBRARIES,” January, 
1940, Vol. 7, No. 3. (Containing articles 
on public libraries in wartime, library ser- 
vice in time of war, etc.). 

“WILSON LIBRARY BULLETIN,” February, 
1940, Vol. 14., No. 6. 


ANNOUNCED. 


“ART PRICES CURRENT,” Vol. XVIII. The 
Art Trade Press Ltd., London, 1939. 


Com £3 3s. Part A only (paintings 
and eon only) £1 15s. 

“BIBLIOGRAPHY OF SWIMMING,” com- 
piled by Frances A. Greenwood. H. W. 
Wilson Co., New York. 308p. $4.25. 

“REFERENCE ASSISTANCE TO INDIAN 
READERS,” by Fazal Elahi. Upper India 
Publishing House, Lucknow, 1940. 7s. 6d. 
(All orders should be addressed direct to 
the author at the Lucknow University 
Library, Lucknow, India). 


BOOK LIST—February, 1940 


where titles are sufficiently self-explanatory, or for 
a Mag = ay EA Any h— 7h cies date cb CUE ole. 


PHILOSOPHY. 

S. M.—We, the parents. Child study 

association of America. 

$2.50 1940 136.7 
Discusses such questions as discipline, the 
handling of money, children’s questions, etc., 
Joad, C. E. M.—Philosophy for our times. Nelson. 
7/6 1940 100 

Clear exposition of various philosophical prob- 
lems, especially concerning values, in relation to 


current difficulties. 
Lansbury, G.—This way to peace. Rich and Cowan. 
3/- 1940 172.4 
~ pacifist’s view of the present war. 
, L. D.—Thinking aloud in wartime. 
Hodder & Stow 2/6 1939 172.4 
Discusses the Christian’s attitude to war. De- 
cides against pacifism. 


SOCIOLOGY. 

Powell, H.—Ninety times guilty. Hale. 

10/6 1940 343.1 
Account of the trial of J. J. Hines. Provides 
full details of gangsterism and political cor- 
ruption in New York. 

, J.—A programme for progress. Gollancz. 

7/6 1940 335 
Marxist analysis of the world’s difficulties, with 
an immediate programme. 
ion, J.—But who has won? Allen & Unwin. 
6/- 1940 327.42 
Satirical attack on the incompetence of post- 
war statesmanship in Britain. 

, W., comp.—Penguin political dictionary. 
Penguin books. 6d. 1939 303 
Cheap reference book on current affairs. Covers 
wide range. 

Wilson, D. & Wilson, E.—Federation of world 
order. Nelson 2/9 1940 321.02 
Discusses proposals for world federation in the 
light of federal experiments in the United 
States, Canada and Australia. 


NATURAL SCIENCE. 


personality. 
12/6 1940 580 
Describes the eccentricities of strange plants. 


APPLIED SCIENCE. 
Eyles, L.—Eat well in war-time. Gollancz. 
3/6 1940 641.5 

Cookery-book for economical housewives. 

Furnas, C. C.—The storehouse of civilisation. 
Teachers’ College, N.Y. 

$3.25 1939 660 
Clear exposition of the technological back- 
grounds of industry. Metals, minerals, power, 
synthetic products, etc. 
, J.—Square riggers before the wind. 


An account of life on these ships, with instruc- 
tions for making models of them. 


FINE ARTS. 
Leslie, H.—Silhouettes and scissor-cutting. Lane. 
6/- 1940 757 


Practical handbook for the amateur. 
Sobel, Bernard, ed.—Theatre handbook and digest 
$3.00 1940 792 


of plays. Crown publishers. 

Reference work, arranged as a dictionary. In- 
cludes biographies, synopses of plays, glossary 
of theatrical terms, bibliography. 

Yorke, F. S. & Penn, C. T.—A key to modern 
architecture. Blackie. 5/- 1940 720 
Outline for the general reader of modern 
achievements in steel, concrete, etc. Illustrated. 


LITERATURE, 


Play written round the conflict between family 
ties and devotion to abstract ideals. 
Eliot, T. S.—The family reunion. Faber & Faber. 
7/6 1939 812 

New play by leading poet and critic. 
Everard, E.—Twelve one-acts from the i 

one-act play theatre. Allen & Unwin. 

5/- 1939 822.08 

Oxford book of English verse, ed. by Sir A. 


Quiller-Couch. New ed., including poems to 
1918. O.U.P. 8/6 1940 821.08 
TRAVEL, 
Donner, E.—Hinterland Liberia, Tr. Blackie. 
12/6 1940 916.66 


Travels of a young Austrian woman in the 
little-known Negro republic. 
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a meg H. P.—Under the British umbrella. 
1939 9142 
auto woman's lively ae outspoken impres- 
sions of the British people. 


Palmer, W. T.—The verge of Scotland. R. Hale. 
10/6 1939 914.14 
BIOGRAPHY. 
Brittain, V.—The testament of friendship. The 
story of Winifred Holtby. Macmillan. 
10/6 1940 
Coster, lan—Friends in aspic. J. Miles. 
8/6 1940 


A New Zealand journalist's impressions of 
various English celebrities, including Lioyd 


Steinberg, S. H.—Historical tables, 58 B.C.- 
A.D. 1938. Macmillan. 
16/- 1940 900 
Steer, G. L.—A date in the desert. Hodder & 
Stoughton. 15/- 1940 960 
Deals largely with the defences and military 
importance of Tunisia, Libya, and Egypt. 
Wells, H. G.—Travels of a republican radical in 
search of hot water. Penguin books. 
6d. 1939 940.5 
Essays on various subjects, from bush fires to 
anti-semitism, but all related to the international 
pete 
M.—Republic for a day. R. Hale. 
12/6 1939 943.7 





George, Bernard Shaw, Gracie Fields. 
Ellis, Havelock—My life. autobiography. Hough- 
ton Mifflin. $3.75 1939 
Frankau, G.—Self-portrait. Hutchinson. 
8/6 


Readable account of the Carpatho-Ukraine. 


FICTION. 
Bentley, P.—Take courage. Gollancz ..... 9/6 
Romantic novel of the English civil war. 
G.—Street of a thousand misters. 
De vtisaneegncstawoeanens 7/6 
Struggles of a young doctor to achieve 
eminence in Harley Street. 
Bullett, G—A man of forty—Dent ...... 7/6 
Cannan, J.—Idle apprenticeship. Gollancz .. 8/3 


Brightly written semi-fictional autobiography of 
a popular novelist. 
Lin, Adet & Lin, Anor.—Our family. Cape. 
7/6 1939 
Extracts from the diaries of two Chinese girls, 
aged 16 and 12, the daughters of Lin Yutang 
Smith, Eleanor.—Life’s a circus. 


Ertz, Susan—One Fight more. Hodder & 
12/6 1939 EN, Cine aaa ncae now Mien 9/- 
Unconventional autobiography of Lord Birken- Entertaining novel by an established 


head’s daughter, who is well-known as a author. 
novelist. King-Hall, M.—Lady Sarah. P. Davies .... 8/6 


HISTORY. Romantic account of the life of Lady 
De Wilde, J. C. and others.—Handbook of the Sarah Lennox, a celebrated 18th century 
3 beauty. 
war. Constable. 10/- 1940 940.53 y , 
Deals with tactics, military geography, economic a, Hugh P.—The boon companions. 
warfare, etc., in relation to the present war. npenrer acne ae Wear hee ood ate 8/3 


Entertaining light novel written round an 
, M.—The day before yesterday. Reed. engineering works. 
JeeNz)” 1940 y 995 Mannin, E.—Julie. Jarrolds ............ 8/3 
Centennial history of the Bay of Islands. The life of a hype -hostess in a night club 
: ’  C—War begin -_ in a provincial town. 
-lkadune Gs ee “040.53 Manning-Saunders, Ruth. Luke’s circus. 
Trained observers, scattered over Britain, record a a ee 8/6 
t : = : 

Me Bing teen Be F Me Page 7 bg 74 ash, N.—Death at the bar. Collins .... 8/3 
Gollancz. 7/6 1940 947 enacmve sary. : 
Favourable impressions of Soviet Russia. The Page, Elizabeth.—Tree of liberty. Collins ..  9/- 
author is Dean of Canterbury. Lengthy historical novel of the United 

: Hitler's y. Mecmillen. States in the days of Washington and 
$1.25 1939 943 PR a cay ; 

Survey of German politics by an exiled teacher . -—Maid no more. Heinemann .. 8/3 

_of political science. Attempt to be impartial. pea novel with 17th century set- 

H. M.— women of 
Dept. of Anwwyp 4 of New Zealend. a H. M.—The day before. Heine- 
5/-(N.Z.) 1940 995 —, Ter Terre TTT eee Stee eeeeees 9/- 
A history, with a consideration of women’s Chronicle of a young man’s adventures 
place in the community. in the years before 1914. 


Largely factual. 





All questions cite > So Action of the Association should Fp 
SECRETARY, NEW LIBRARY ASSOCIATION, P.O. a ee 1529, GION cr uw" “wi 


questions with to the Bulletin should be addressed to STUART PERRY, HON. EDITOR, “ 
LAND LI ” P.O. BOX 1529, WELLINGTON, C.1. 


B & ofnd Gat by cunitting money wo the Retain, a 
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